Disclosure and Barring Service Policy
Long-term Teachers requires all our work seekers to have an enhanced Disclosure and Barring Service
(DBS) check which includes a check on the Children’s Barred List.
We view and take a copy of the original DBS certificate and, with consent from the work seeker, carry
out a status check on the DBS Update Service. We record details of the check and the date the check
is undertaken on the work seeker’s file. If the Update Service check states that there is new
information, we will require the work seeker to apply for a new DBS certificate before proceeding
with their registration.
If a work seeker wishes to register with Long-term Teachers and they are not already on the Update
Service, a new DBS check will be required, and we would encourage the work seeker to subscribe to
the Update Service. If they do not subscribe to the Update Service, we will require a new DBS check
to be undertaken at least once a year. Long-term Teachers will undertake repeat status checks on the
Update Service at least once a year, or more often if required by our clients, but no more than four
times a year. We always obtain the work seeker’s consent to undertake a status check.
If the DBS check shows details of a conviction or caution, in line with the Rehabilitation of Offenders
Act 2014, we must email a copy of the DBS to the school.
Following the decision of the Department for Education to remove access to the stand-alone Barred
List checking system for employment businesses from 1 April 2021, we cannot conduct this
standalone check and we will not place any work seekers in a role without a full enhanced DBS check
being completed. This check includes a Barred List check.
When reviewing a work seeker’s DBS certificate, Long-term Teachers will check that the certificate is
for Child Workforce only and status checks on the Update Service will only be for Child Workforce.
The definition of ‘work with adults’, as set out in the Police Act 1997 (Criminal Records) Regulations is
narrower than the definition of ‘work with children’ and refers to providing personal care to the adult.
It is, therefore, not always the case that we will be entitled to view information relating to the adult
barred lists. If there is any uncertainty as to whether a particular role is eligible for a criminal record
check, we can use the DBS eligibility tool and, if necessary, obtain guidance from the DBS.
If a particular role is not eligible for an enhanced check against both the child and adult barred lists,
we must not proceed with the check and if the work seeker has an existing DBS certificate covering
both child and adult workforce, we will require them to undertake a new DBS for child workforce
only.

